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: o
Hactoawwue [lpaBuna onpenensawT BHYTPEHHUA TpyaoBonm pacnopsigok B OO0
«Cepsuc «BYXOTYET.py», nopsgok npuema Ha paboTy M YBOSbHEHWS pabOTHUKOB,
OCHOBHble 00513aHHOCTU PaBOTHUKOB M agMWHUCTPALUKN, PEXUM paboyero BpeMEHM, a
TaKke Mepbl NOOLLPEHMA N OTBETCTBEHHOCTbL 3a HapyLLUEHWE TPYAOBOW ANCLUUMNINHBI.

1. NMpuem Ha paboTty

1.1. Mpuem Ha pabotry B OO0 «Cepsuc «BYXOTYET.py» npoussoautcs Ha
OCHOBAHWUW 3aKMOYEHHOro TPYAOBOro JOroBopa.

1.2. Mpu npueme Ha paboty B OO0 «Cepsuc «BYXOTYET.py» agmuHucTpaums
obs13aHa notpeboBaTb OT NOCTyNaOLLErO:

e MpeabABIIEHNA NacnopTa, ygoctoBepAoLwero qIM4YHOCTb;

e NpefoCTaBNeHns TPYLOBOM KHUXKKU, OCOOPMIIEHHOM B YCTaAHOBNEHHOM nopsigke (B
cnyyae, ecnu paboTHWK BbliOpan BedeHWe TPYLOBOW KHWXKKM Ha OyMaXHOM
HocuTene);

e CTpaxoBoro cenpgeTesribCTea rocygapCrBeHHOro neHCMOHHOIo CTpaxoBaHuA;
o VIHH;

e [JOKYMEHTOB BOWHCKOrO y4yeTa - Afsl BOEHHOOOS3aHHbIX W NuU, MOANeXalmx
Npu3bIBY Ha BOEHHYIO CryX0y;

e aunsioMma Ui MHOro AOKymMeHTa O NnoJsiy4YyeHHOM O6pa3OBaHI/II/I nnnm AOOKYMEHTa,
noarsepxgarwwero cneunarnbHOCTb U KBaJ'II/I(*)I/IKaLl,I/II-O.

Mpuem Ha paboTy 6e3 ykasaHHbIX JOKYMEHTOB He NMPOU3BOAUTCS.

Mpuem Ha paboTy odopmMnaeTcs MpuKkasoMm (pacrnopsbkeHnem) aaMUHUCTpauuu,
N30aHHbIM Ha OCHOBaHWM 3aKIIHOYEHHOrO TPYAOBOro LOroBopa, KOTOpbiM 0b6bsBnsieTcd
paboTHUKY MO pacrnucKy B TPEXAHEBHbIN CPOK CO AHSA nognucaHnsa TpyaoBoro Aorosopa.

Mpn npueme Ha paboTy paboOTHWKY MOXeT OblTb YCTAHOBMEHO UCMNbITaHWE
NPOAOIHKUTENBHOCTLIO He Bonee 3 MecsLeB.

1.3. MNpun noctynneHmn paboTHuka Ha paboTy unu nepeBode €ro B yCTaHOBNEHHOM
nopsgke Ha gpyryto paboty AgMnHUCTpaums obasaHa:

- O3HaKOMWUTb paboTHMKA C MOpPYYEeHHOW paboTon, YCroBUSMM M onnaTton TpyAaa,
pasbACHUTbL PabOTHMKY ero npaea n 06sa3aHHOCTY;

- 03HAKOMUTb C NpaBUiamMmn BHYTPEHHETO TPYOOBOIro pacropsiaka;

- NPOBECTUN MHCTPYKTaX MO TeXHUke 6e30nmacHOCTW, NPOV3BOACTBEHHOW CaHUTapuw,
NPOTUBOMOXAPHOW OXpaHe U APYrM npaBunamM oxpaHbl Tpyaa, pasbsiCHUTL 06S3aHHOCTb
MO COXPaHEHWIO CBeAEeHWA, COCTaBMSLIMX KOMMEPYECKYID WU ChyXeBHyl TaiHy,
OTBETCTBEHHOCTb 3a ee pasrialleHue.
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1.4. lNpeKkpalleHne TpyaooBOro AoroBopa NPOM3BOAMTCA TOSIbKO MO OCHOBaHUAM,
npegyCcMOTPEHHbIM TPYAOBbIM 3aKoHoAaTeENLCTBOM PO.

PaboTHMK umMeeT npaBO pacToOprHyTb TPYAOBOWM AOroBop, npeaynpeanB o6 3ToMm
agMUHUCTpaLMIO B NMMCbMEHHOM doopme 3a ABe Hefenw. o ncreyeHnn ykasaHHOro cpoka
npeaynpexgeHns o6 yBonbHeHMM paboOTHWK BrpaBe npekpatutb paboTty, a
agMunHUCTpauunsa obssaHa BbigaTb eMy TPYAOBYH KHUXKKY C BHECEHHOMW B Hee 3anucbio 06
YBONbHEHUN, OpYrMe AOKYMEHTbl, CBA3aHHble ¢ paboTon, N0 NMUCbMEHHOMY 3asiBIIEHUIO
paboTHMKa M MPOM3BECTU C HUM OKOH4YaTemnbHbIN pacyeT. [lpekpalleHne TpyLoBOro
Aorosopa oopMnseTcs NPMKasoMm no npegnpusaTuio.

Mo cornaiweHutio Mexay paboTHUMKOM M agMUHUCTPaUMEn TPyOOBOW OOrOBOP MOXET
ObITb PACTOPrHYT M 4O UCTEYEHUSI CpOKa NpeaynpexaeHnst 06 yBonbHEHUN.

3anuncu B TPy4OBYIO KHMXKKY O MPUYMHAX NpekpaweHnst TpyA0BOro 4oroBopa AOSKHbI
NPON3BOAUTLCS B TOYHOM COOTBETCTBUM C hopMynmnpoBkamu TpyaoBoro kogekca PO unu
MHOro dpefepanbHOro 3akoHa W CO CCbIFIKOW Ha COOTBETCTBYHOLIME CTaTblo, MYHKT
TpynoBoro kogekca P® unu nHoro egepanbHOro 3akoHa.

[HeM yBOSIbHEHUS cyMTaeTca nocnegHun aeHb paboTol.
2. OCHOBHbIe 06513aHHOCTU PabOTHMKOB
2.1. Pa6otHukn OO0 «Cepsuc «BYXOTUET.py» AOMKHbI:

- 0OBPOCOBECTHO BLIMOMHATL CBOW TpyAoBble 06s3aHHOCTW, cobnogaTb TPyOoBYHO
OVCUMMIINHY, CBOEBPEMEHHO M TOYHO WCMOSMHATL PACMOPSKEHUS agMUHUCTPALMU 1n
HEernocpeacTBEHHONO  pykoBOAUTENsS, WUCnonb3oBaTb Bce paboyee Bpemsa  Ans
Npou3BOAUTENBHOIrO Tpyaa, BO3AepXmBaTbCsA OT OAENUCTBUW, MeLlalwmx Opyrum
paboTHMKaM BbIMOMAHATb UX TPYAOBbIE 06A3aHHOCTY;

- Ka4e€CTBEHHO N B CPOK BbIMOJTHATb NMPON3BOACTBEHHbIE 3aaHNA N NMOPYHEHUA;

- cobniopgatb TpeboBaHWsi MO OXpaHe Tpyda, TexHuke 0e30nacHoCTH,
NPON3BOACTBEHHOW CaHUTapPUK, TMrMeHe Tpyada U NPOTMBOMNOXAPHOW OXpaHe;

- cogepxaTb cBoe paboyee mecTto, obopyaoBaHne 1 npucnocobneHns n nepegasatb
CMeHsiloleMy paboTHMKY B Mopsiake, YMCTOTE WM UCMPaBHOM COCTOSIHAM, a Takxke
cobnogatb 4MCTOTy B OTAENe UM Ha Tepputopun npeanpustus; cobniogatb
YyCTaHOBINEHHbIN NOPSA0K XpaHEeHUsI MaTepuarbHbIX LLEHHOCTEN N AOKYMEHTOB;

- BepexXHO OTHOCUTLCS K MMYLLECTBY paboToaaTens u apyrux paboTHUKOB;

- He pasrnawaTtb OXpPaHsEMYK 3aKOHOM TaWHy (rOCy4apCTBEHHYHO, KOMMEPYECKY!HO,
CNy>xebHyl0 M WHYH0), CTaBLUYD W3BECTHOW paboOTHMKY B CBSA3M C WCMNOSNIHEHWEM UM
TPyaoBbIX 0693aHHOCTEN.

2.2. Kpyr 06s3aHHOCTEN, KOTOpbIE BbIMOMHAET PaboOTHUK MO CBOEN CreumnanbHOCTMH,
KBanugukauun, OOSHKHOCTK, onpefensietca  TpyaoBbiM — JOrOBOPOM,  LOSMKHOCTHOWM
NHCTPYKLNEN.

3. OCHOBHbIe 006513aHHOCTN aAMMUHUCTPaLIUK
3.1. AoMnHucTpaums obasana:
e cobnogaTb TPyAOBOE 3aKOHOAATENBLCTBO;

e NpeaocTaBnUTb paboTHUKY paboTy, 06YCNOBNEHHYO TPYAOBLIM 4OrOBOPOM;



000 «Cepsuc «BYXOTYET.py»
[ns cnyxebHoro nonb3oBaHus | KoHdmaeHumansHo

i EYXOTUET.PY
= Ten.: (845-2) 68-27-78

e 0GecneunTb 6e3onacHOCTb Tpyaa M YCrnoBus, oTBevalmne TpeboBaHAM OXpaHbl
N TUTVEHBbI TPYAa;

e obecneuntb paboTHMKa oOOpyaoOBaHMEM, WHCTPYMEHTaMW,  TEeXHUYECKOW
AOKYMEHTaunen un WHbIMK cpeacTtBamMu, HeobXoAMMbIMW AN WUCMNOMHEHUS UM
TPYOOBbIX 06A3aHHOCTEMN;

e BbiNMayMBaTh B MOMHOM pasMepe npuunTatoLlyocs paGoTHMKY 3apaboTHyto nnaTty

B CPOKM, YCTaHOBMIEHHble TPYAOBbIM 3aKOHOAATENIbCTBOM,  KOMMEKTUBHBIM
[IOrOBOPOM, MpaBunaMu BHYTPEHHEro TPYAOBOro pacnopsaka, TpyAOBbIMU
[LOroBOpamu;

e crnocobcTBOBaTH paGOTHMKaM B MOBbIWLEHUA UMW CBOEWN KBaJ'II/I(bI/IKaU,I/II/I,
coBepLieHCTBOBaAHNN I'IpO(beCCMOHaJ'IbeIX HaBbIKOB.

3.2.  AOMUHMCTpaUMs CTPEMUTCS K  CO3L0aHUK0  BbICOKOMPOMECCMOHANbLHOMO
paboToCnOCOBHOro  KONMEeKTMBa, pPasBUTUIO  KOPMOPATMBHBIX  OTHOLIEHUW  BHYTPU
npeanpuaTUs, MNOBbLILWEHNIO 3auHTEPEeCOBAHHOCTM cpeau pPaboTHUKOB B pasBuUTUN W
YKpenmneHmm esTenbHOCTU NpeanpusaTums.

4. Paboyee BpeMsi u BpemMs oTAabixa

4.1. B cooTBeTCTBMM C [OEWCTBYIOWMM 3aKOHOOATENbCTBOM Ha nNpeanpustmm
yCTaHaBnvMBaeTCHa NATUAHEBHaA paboyvas Hegens ¢ ABYMS BbIXOAHbIMWU OHAMM - cy66oTa
N BOCKpeceHbe. [MpogomkutenbHocTb pabodero BpemeHun coctaBnseTr 40 yacoB B
Heaento.

‘paduk paboTbl, onpeaensowmnin Hadano exegHeBHON paboTbl, Bpemsi 00eaeHHOoro
nepepbiBa 1 OKOHYaHWe paboyero gHs, ycTaHaBnmMBaeTcsa Anst paboTHUKOB NpeanpuaTus
C y4eTOM NMPOU3BOACTBEHHON AEATENBHOCTU, YTBEPXKAAETCA agMUHUCTPaLNEN.

MpoaoMKUTENBHOCTL paboyero [HS nnu CMEHBbI, HenocpeaCcTBEHHO
npeaLecTByOWNX Hepaboyemy npasgHUYHOMY OHIO, YMEHbLLAETCS Ha OAMH Yac.

4.2. PaboTa Ha npeanpusaTuM He NPOU3BOANTCS B Npas3dHWUYHbIE OAHW, YCTAHOBMNEHHbIE
TPYOOBbIM 3aKOHOAATENbCTBOM.

Mpu coBnageHun BbLIXOOAHOIO W MNPa3gHUYHOINO AHEeN NepeHOC BbIXOOQHOMO AOHS
OCYLLIECTBNSIETCA B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATENbCTBOM.

4.3. OyepeaHOCTb NpeaocTaBneHnsa OTNYCKOB YCTaHaBMMBaETCA aMUHUCTpaUuen ¢
y4yeToOM NPOU3BOACTBEHHOW HEOOXOANUMOCTU U NoXernaHu paboTHUKOB.

MpoOoMmKNTENBHOCTL E€XErogHoro OonfayvyMBaeMoro oTnycka Ansi BcexX pabOoTHMKOB
cornacHo [JeucTByloLleMy 3akoHoOaTemnbCTBY YyCTaHaBnMBaeTcss He MeHee 28
KaneHgapHblx gHen. 1o cormacoBaHui € agMUHUCTpaumen paboTHMKY MOXeT ObiTb
npeaocTaBneH AOMNONHNTENBHBIN OTNYCK 6e3 coxpaHeHust 3apaboTHON NnaTbl.

5. NMoowpeHusn

5.1. 3a o6pa3uyoBoe BbINOMIHEHME TPYAOBbLIX 00A3aHHOCTENW, MOBbILWEHME
NPOM3BOAMTENbHOCTU Tpyda, YyNyylleHWe KadecTBa MNPOAYKUUW, MNPOAOIPKUTENbHYHO U
GesynpeyHyto paboTy wn apyrme ycnexu B Tpygae MNPUMEHAOTCA crnefylowme Mepbl
NOOLLpPEHN pabOTHMKOB:

- 06bsABNeHne bnarogapHoCTy;

- BblAa4ya npemuu;
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- HarpaxgeHue LeHHbIM MOAapKOM;
- 3aHeceHue B KHury noyeta, Ha [locky noyeTa.

MoolupeHust oObABNSAOTCS NPUKa3oM, AOBOAATCA OO CBeOEHWUs BCEro KONMekTMea u
3aHOCATCS B TPYAOBYIO KHIKKY paboTHMKA.

6. OTBETCTBEHHOCTL 3a HapyuleHune pr,D,OBOVI ONCLUUNITUHBI

6.1. HapylweHne TpyaooBOW AMCUMMNIMHBI, T.€. HEWUCMOSIHEHWE UMW HeHaanexalliee
MCMNONHEHMe No BUHe paboTHMKA BO3MOXXEHHbLIX HA HEro TPYAOBbIX 06s13aHHOCTEN, BreYeT
3a coboi NpMMeHeHMe Mep AUCUMNIMHAPHOro MnM OOLECTBEHHOIO BO3OEWNCTBUS, a
Takke NPUMEHEHNE MHbIX Mep, NpeayCMOTPEHHbIX AeNCTBYOLLMM 3aKOHOA4ATENbCTBOM.

6.2. 3a HapylleHMe TPpyaoBOW AUCUUNINHBI aAMUHUCTPAUMS NPUMEHSIET crieayoLume
AVCUUNIMHaPHbIE B3bICKaAHUS:

- 3aMevaHue;
- BbIFOBOP;
- YBONIbHEHME MO COOTBETCTBYHOLLIMM OCHOBAHMSIM.

YBOSMbHEHME B KayeCcTBe AUCUUNINHAPHOIO B3bICKAHUA MOXET ObITb npuMeHeHo 3a
HeoaQHOKpaTHOe HeEWCNOJIHEHNEe pa6OTHl/IKOM 6e3 YBa>XUTEJ1bHbIX TMPUYNH TPYOOBbIX
06s13aHHOCTEN, €CNN OH UMeeT ancumniimHapHoe B3bICKaHUE.

6.3. OducumnnuHapHble B3bICKaHUS MPUMEHSAIOTCS PYKOBOAUTENEM MpPeanpuUsTUs.
AOMUHUCTPaAUMS MMEEeT MNpaBO BMECTO HaNOXeHWUst OUCUUNIIMHAPHOrO B3blCKaHMS
nepefaTtb BOMPOC O HapyLleHWM TPYAOBOW AWUCUMMIMHBLI HA PacCMOTPEHWE TPyAOBOro
KONneKkTuBa.

6.4. [10 HanoXeHns B3bICKAHNA OT HapyLUUTENSa TPy40BOW OUCLMNANHBI AOMKHbI ObITh
3aTpeboBaHbl 06bSICHEHUS B NMMCbMeHHOW hopme. B cnyvyae oTkasa paboTHuKa gatb
yKasaHHoe 0O6bSACHEHNE COCTaBNAETCA COOTBETCTBYOLLNIA aKT.

OTkas pa6OTHI/IKa AaTb OOBACHEHUs He MOoXeT CNnyXnTb npendaTtcreBuemMm nOnd
NMPUMEHEHNA B3bICKAHUA.

OdvcunnnnHapHoe B3biCKaHWE MNPUMEHSIETCA He MNOo3dHee OOHOro Mecsila CO OHS
obHapyXeHust NpoCTyrnka, He cyMTash BpemMeHu GonesHun paboTHuka, npebbiBaHMA ero B
OTnycKe, a Takke BPEMEHU, HEOOXOAMMOro Ha y4eT MHEHUsI NPpeacTaBUTENBHOIO opraHa
pabOTHMKOB.

AvcumnnuHapHoe B3biCKaHUME He MOXET ObiTb MPUMEHEHO MO3[HEee LIECTU MecsiLeB
CO [OHS COBepLUEHUs MPOCTynka, a Mo pe3ynbTataM peBu3nu, NpPoBeEpPKM (PUHAHCOBO-
XO3SIMCTBEHHOW AEATENbHOCTM UM ayaAUTOPCKOM NPOBEPKM - Mo3aHee OBYX NIEeT CO AHS
ero coBeplUeHusi. B ykasaHHble CpOKM He BKOYaeTcs BpPeMsi MPOWM3BOACTBA MO
YronoBHOMY Aeny.

3a Kaxabin ﬂVICLl,I/II'IJ'II/IH8prII7I NPOCTYMNOK MOXeT ObITb nPUMEeHeHO TOJIbKO OAHO
ancuuninHapHoe B3bICKaHUE.

6.5. [lpukas (pacnopsbkeHune) paboTogatenss O NPUMEHEHUN OUCLMMIMHAPHOIO
B3blCKaHNSA 06bABNSIETCS paboTHMKY NOA pPaCnNUCKy B TeYEeHne Tpex paboumx gHen co aHA
ero nsganus. B cnyyae otkasa paboTHUKa nognucaTtb yKasaHHbIN Npukas (pacnopsikeHme)
COCTaBMsIE€TCHA COOTBETCTBYHOLLMI aKT.
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6.6. Ecnu B TeyeHme roga co OHA MPUMEHEHUS AOUCUUMNIIMHAPHOrO B3bICKAHUSA
paboTHWK He ByaeT NoABEPrHYT HOBOMY ANCUUNIIMHAPHOMY B3bICKAHWUIO, TO OH CYMTaeTCH
HEe WUMeKLWMM  AUNCUMNINMHAPHOINO  B3biCKaHMS. B TeyeHne cpoka [OencTsus
ANCLMNNIMHAPHOIO B3bICKAHUA Mepbl NOOLLPEHUs, yKa3aHHble B HacToswwmx lNMpasunax, K
pabOTHUKY HE MPUMEHSIOTCS.

PabotogaTens 0O WCTEYEHUS Foda CO [AOHS  MPUMEHEHUS  OUCLMNIIMHAPHOIO
B3bICKaHMSA NMEET NPaBO CHATb €ro ¢ paboTHMKa NO COOCTBEHHONM MHULUMaTUBE, Npockbe
camoro paboTHMKA, XxopaTalcTBy €ro HenocpeaCcTBEHHONO PYKOBOAWUTENS UMK
npeacTaBUTENbHOrO opraHa paboTHUKOB.

6.7. C npaBunamum BHYTPEHHEro pacnopsgka OOSKHbl ObiTb O3HAKOMIMEHbI Bce
paboTHMKKM npeanpusatus. PaboTHukn o06s3aHbl B CBOEW noBcegHeBHOM paboTte
cobntogaTtb NOPAAOK, YCTAHOBIEHHbIN NpaBunamu.

"eHeparnbHbIN QUpekTop
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